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B Connect through PES Web Site for
important information

— “Check for Existing Account” first
— Read specific instructions

— Link to the correct Manuscript
Central site
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Three PES Sites
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http://tpwrd-ieee.manuscriptcentral.com

* Transactions on Power Delivery
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* Transactions on Power Systems
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Log In Screen

e [If known, log in using User ID, password

e [If not known, check for existing account first. You
may have an account if you ever submitted a paper

e Instructions: Include Copyright form
e Links to Upgrades: Acrobat Reader, Netscape, IE

e Request Reviewer Status: Sends e-mail with request

e Get Help Now: from Scholar One: (use button upper right)
from PES (d.florek@ieee.org)
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Main Menu

B Author Center
— Author is default status

B Reviewer Center
— This option only shows if user is a Reviewer.
— User must request reviewer status (on Log In Page)

B Personal Account Administration

— Change Password
— Edit Your Information
< Bolded Fields: Required
<« 2"d E-Mail address (CC): Make active if you wish
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Manuscript Submission

e Manuscript Preparation
ePES uses only PDF files

e create one PDF file with text and figures,
formatted per PES Author’s Kit

—Use PDF Writer or Disti
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D creating PDF:
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To Upload New Manuscript

B Click on “Author Center” from Main Menu
B Click on “Submit First Draft of New Manuscript”
B On subsequent screens, fill in requested data:

Manuscript Type

Institution (affiliation of Authors)

All Authors’ names

Data about paper

Abstract (cut and paste from word processing document)
Key words

Comments to Editor-in-Chief

Etc.
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Using the Special Character Palette

B Uncheck "Copy to End”

B For bold, italics, underline, subscript,
and superscript: surround desired text
with begin and end tags as shown

B For characters: copy-and-paste entire
tag into text as shown
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Uploading PDF File — First Time

B Enter Draft Center after completing data entry

B Find and select PDF file of manuscript on
your computer

m Click on “Upload File”
B Select “ View Proof” when process is done
® Proof entire draft carefully

B Choose “Back” button in browser to return to
screen with choice of actions

B Make selection
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Please upload your manuscript file now.

Please note that the file vou upload MUST have a .rtf, .ps, or .pdf extension. Macintosh users must specify this
extension manually when saving the file.

1. Use the Browse button to locate (on vour computer) the file voul wish to upload.
2. Click on the Upload File button to send the file to our server; the amount of time this takes will vary depending on
the file size and vour connection speed.
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Upload File
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Below is the proof of your converted manuscript,
After proofreading it, choose one of the following:

|ND Errors, Final Format
{Note: you cannot edit yvour manuscript
after vou submit)

| To make changes to your RTF & upload &

Submit 'our Manuscript to ScholarOne Demo #1

Feturn to Draft Center

new draft
Troubleshooting Tips
Contact Suppart Certer | To submit email to Technical Support due

to unknown errors
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completely

Click Here For Your Proof
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Successful Submission Confirmation

Your manuscript has been successfully uploaded to ScholarCne Demo #1. You will
receive future communications via e-mail.

Your manuscript number is: $1,1-00056-2000

FPlease make note of your mandscript numiber. The number will also appear in an
e-mail from ScholarCne to yol and vour co-authors within 24 hours of the end of
this process, confirming regéipt of vour submission. This process will serve to
validate the e-mail addregses vou have provided,

Exit System |

Manuscript Cgntral™ wi.4 (patent pending). Copyright @ Scholar®ne, Inc, 2000, All Rights Reserved,
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Sample confirmation of successful
submission. Make note of Manuscript
Number for future correspondence




Revise and Resubmit Decisions

= Appropriate fields will appear in your Author Center
» “Manuscript to be Revised”

=Author must view Reviewer Comments and write a
response before a revised manuscript can be uploaded
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Editor's Comments to Author:

Reviewers' Comments to Author:
Feviewer 1 Comments:
Please add an axis label to Figure 1. Yery good worls,

You may enter vour responses to the above comments in the boxes below

Response to Editor:

Response to Reviewers:,
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Dear Editor, ;I

Thank vou for wyour coments and suggestions for inmprovement
to iy manuscript. The new draft has addressed the concerns
of the reviewer and I hope will be acceptable for
publication at this point.

FRegards,
Diane EBiesecker

Write your response to

reviewers, then click
“Submit Response”

Response to Reviewers:,
Dear Eeviewer #1, ;I

Thank vou for your suggestions Lo improve my manuscript. I
have submitted a revision that contains the following
corrections:

Sincerely,
Diane Biesecker

| Submit BEesponse | Ll
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Reviewer

B [o become a reviewer, you must request
Reviewer status

B [o request Reviewer status:

— From the Main Log In Screen select
“Request Reviewer Status”

— Send an email to: PES-MCreviewer@ieee.orq

B The Reviewer Center will be added to your
Menu once your status has been changed
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